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1.1. HaCTO}IH_[ee [10JIOKEHUE 00 opraHu3aluun pa6OTBI C DJICKTPOHHBIM XYPHaAJIOM Oara: 2022-04-13

B MyHUYUNATbHOM G1002cemHom 0bueobpazoeamenvrom yupexcoenuu Huxonvckoii cpeondi®33
obweoobpaszosamenvroll wikone (nainee — [lonoxxenue) pazpadoTaHo B COOTBETCTBUHU

¢ ®enepanbHbIM 3aK0HOM 0T 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoii
denepanumn».

IHonoxxenne
00 opranu3zanuu padoTsl ¢ JIEKTPOHHBIM ’KYPHAJIOM

1. O01mue mo0xKeHHS

1.2. TlonoxkeHue onpeaensieT npaBuiia padoThl U €IMHbIE TPEOOBAHUS 110 BEJICHUIO
aeKTpoHHOro XypHana B MbOY Huxonvckoti COLL (nanee — lllkona).

1.3. DnekTpoHHBIM KypHaioM (fanee — 3)K) Ha3pIBaeTCsl KOMIUIEKC TPOrpaMMHO-AIAPaTHBIX
CPEJICTB, BKIIOYAIOIINN 0a3bl TaHHBIX U CPEACTBA JOCTYyNa U pabOThl C HUMH (IIPOrpaMMHO-
anmnapaTHyro HHQPacTpyKTypy, CEpBUCH HHPOPMALIMOHHOTO B3aUMOIECHCTBHS).

1.4. DnexkTpoHHbIN NHEBHUK — pa3aen DX, npeacrapistoniuii co00i MHAMBUAYAITU3UPOBAHHYIO
BbIOOPKY JaHHbIX U3 DX 0 Xoz1€e 1 pe3ynabTarax 00ydyeHHst KOHKPETHOTO yUeHHKa.

1.5. 9X — cpeacTBo MHAMBHUIYATBHOTO yUeTa Pe3yJIbTaTOB OCBOCHHS 00pa30BaTEIbHBIX
nporpaMM. OH OTHOCUTCS K y4€OHO-II€1arorn4eckoi JOKyMeHTaluu. AKKypaTHOE, TOUHOE U
CBOEBPEMEHHOE BEICHHE €ro 0053aTeNNbHO [T Kaxa0ro coTpyaHuka IlIkomsl, B 00g3aHHOCTH
KoToporo Bxoaut padota ¢ K. JlocTym Kk nepcoHalbHBIM CTPAaHULAM IHEBHUKA UMEIOT
poauTeny (3aKOHHbIE MTPECTaBUTENN) 0Oyyatolerocs, odyJaromuiics, aaMuauctparus Lkomnst
(nupexTop lIkonbl, 3aMeCTUTENN TUPEKTOPA), YUUTENS, KIIACCHBIE PYKOBOIUTEIN;
agmunaKcTpaTop XK.

1.6. ITpuamunamu padotsr ¢ DK sBistoTCs:

co0IroIeHHe MpaB U CBOOO]] YHaCTHUKOB 00pa30BaTENIbHBIX OTHOIIEHHUIA;

JIOCTOBEPHOCTh U TIOJIHOTA HHpOpMaluu, coaepsxareics B 9K;

yHUpUKALKS JaHHBIX, cofepskaiuxcs B DK, u jokymeHTHpoBaHHOU nHpopManuu Lkomsr;

3aluTa JaHHBIX, cofepxkamuxcs B XK, oT HempaBOMEPHBIX U IPOTUBONPABHBIX AEHCTBUM.
1.7. Benenue aneKTpOHHBIX (OPM ydeTa 00pa30BaTEIHbHON IEATEILHOCTH U PE3yIbTaTOB
oOpa3oBatenbHO AedrenbHocTH (DXK) ABIsIETCS COCTaBHOM YacThio pabOThI 110 BEJCHUIO
AJIEKTPOHHOTO JOKyMeHToobopoTa B [lkore.

1.8. OX sBnsercs yacTbio HHGOPMAIIMOHHOHN cucTeMbl LIIKobI.



1.9. ®ynkumonupoBanue 1 ucnoabzoBanue XK ocylecTBisieTcs B COOTBETCTBUHU C
JIEUCTBYIOLIUM 3aKOHOAATENHCTBOM PD, B ToM uncie PenepanbHbiM 3akoHOM OT 27.07.2006 Ne
152-®3 «O nepcoHanbHbIX JaHHBIX).

1.10. OTBeTcTBEeHHOCTH 32 (QyHKIIMOHUPOBaHKE DK U KOHTPOJIb 32 MPABUIBHOCTBIO €TI0 BEJACHUS
BO3JIararoTcs Ha oupexmopa LlIkonvl u mexHuuecko2o cneyuanucma.

2. Haznauenne K
2K ucnonp3yercs s peleHus CAeAyIMnX 3a/1ay:

2.1. Co3nanue/BBOA, cCCTEMaTHU3aLUs, UCIIOJIb30BAaHUE U XPaHEHHE JAHHBIX O XO/1€
oOpa3oBatenbHOM AesrenbHocTd B IlKkore, B ToM uncie 00 ycreBaeMOCTH U TOCEIAeMOCTH

ydqamuxcs.

2.2. Odopmiienne unbopMaluu, Xpassiencs B 6a3e 1aHHBIX, B BUIE JOKyMEHTa Ha OyMakHOM
HOCHTEJIE.

2.3. OGecriedeHne OnepaTHBHOTO AOCTYIA POJUTENEH (3aKOHHBIX MTPEICTaBUTENICH )
oOyuatoterocs, odyuatouierocs, agmuauctpauuu Hlkonst (qupexropa Illkosnbl, 3amecturenei
JMPEKTOPA), YIUTEICH, KITACCHBIX PYKOBOJMTENIEH K OTMETKaM 32 BECh IIEPHOJT BEICHHS
XKypHaJIa 110 BCEM IIpeMETaM B JII000€ BpeMs.

2.4. ABTOoMaTH3alus CO3/1aHUs OTYETHOM JOKYMEHTALlMU YUUTEIECH U aJMUHUCTPALIUH.

2.5. CBoeBpeMeHHOe HH(POPMHUPOBAHUE POAUTENCH (3aKOHHBIX IIPEICTaBUTENEH ) 10 BOIPOCcCaM
YCIIEBAEMOCTH, UHIUBUTyaJIbHBIX PE3YyIbTATOB U MOCEIIAEMOCTH UX JCTEH.

2.6. MadopmupoBaHue yqamuxcs 0 Xoae 00pa3oBaTeIbHON IeITeILHOCTH TTOCPEICTBOM
naHHbIX B D)K.

2.7. Kontpoms 3a peanuzanueil 00pa3oBareabHbIX IPOrpamMM, B TOM YUCIIE yUeT:
— IIPOBE/ICHHBIX 3aHSTHIA;
— IOMAIIHMX 33/1aHui 1 00beMa Harpy3ku Ha 00y4aroLIuXcs;
— pe3yJbTaTOB OCBOCHHUSI 00pa30BaTebHON MPOTrpaMMBbl yyaIuMucs (yCcrieBaeMocCTh);
— IIOCEIIAEMOCTH 3aHATUH yJaluMUCS;
— IMHAMUKH YCIIEBAEMOCTH yUallluXCs;
— peanuzaiuy 00pa3zoBaTeIbHOM IPOrpaMMBI.
3. [IpaBunaa padotsl ¢ K

3.1. Benenue DX o0s3aTenbHO Ui KaXKI0T0 MEJArora, KJIacCCHOro pyKOBOAMTEIS, a TAKXKe TeX
paboTHuKOB I1IKk0mBI, B YbM QPYHKIIMOHAIBHBIE 00S3aHHOCTH 3TO BKIIFOUYEHO.

3.2. Ilognepsxanue B akTyalbHOM COCTOSTHMM MH(pOpMalnH, XpaHsiiencs B 0aze 1anHbIx DK,
ABIIIETCS 0053aTEIbHBIM.

3.3. Yuer peanu3zanuu 00pa3oBaTeNbHBIX POTPaMM M OCYIIECTBICHUS 00pa3oBaTeIbHON
JeSITeIbHOCTH BEJIETCSl BCEMU IelarorunueckuMu padotaukamu [Ikosnsr.

3.4. PacnpeneneHne 3aHATUH 1O IPEAMETAM U 3aKPEIUICHNE X 32 YUYUTEIAMA OCYIECTBISAETCA
Ha OCHOBaHUH y4eOHOTO IJIaHa U paclpeieeHUs Ielarornyeckoil Harpy3KH.

3.5. Beox B DK nmat npoBeieHHs 3aHATHI B COOTBETCTBUH C PACIIMCAHUEM 3aHATUH, TEM YPOKOB,
3aJJaHHbBIX JOMAIIHUX 33JaHUH, OTMETOK 00YJaroIuXcs U CBEJJCHUI 00 OTCYTCTBUU y4alluXcs
Ha YpOKaxX OCYIIECTBISETCS YUUTENIMHU €XKeITHEBHO.



3.6. Baecenue B DK undopmaiuu 06 0TMeTKax 00y4JarOIuXcsi U CBECHUH O
MPUCYTCTBUH/OTCYTCTBHH yUYAIIUXCS JODKHO MTPOU3BOIUTHCS B ICHD TPOBEICHUS 3aHATHS HE
nozauee 17:30.

3.7. llkona rapaHTUPYET yHAIIUMCS U UX POJUTENSAM (3aKOHHBIM MTPEACTABUTEISIM )
BO3MOXKHOCTh OIEPATUBHO MOJTy4YaTh HHPOPMAIIMIO O TEKYILEH yCIIeBAEMOCTH U MOCEIIaeMOCTH
yuanierocs uyepe3 K.

3.8. Ilpu Benennu XK KaxapIM negaroroM (y4uTesaeM) T0JDKHO coOJI01aThes €TMHO00pazue
3aIOTHEHUS KYPHAJIOB B YaCTH TEM MPOBEJICHHBIX YPOKOB (B COOTBETCTBUHU C paboueit
MIPOrpamMMOii TIO MIPEAMETY), BHICTABICHHBIX OTMETOK, MPOITYCKOB YPOKOB U 3aITUCEH O
JIOMaIIHEeM 3aJaHUH.

3.9. [lonb3oBarensm DX 3ampeliaercs nepeaaBaTb CBOU NEPCOHAIBHBIE PEKBU3UTHI JOCTYIIA K
29X apyrum nunam.

3.10. Corpynuukam llxosnsl 3anpemniaercs gonyckars yyamuxcs Hkonsl k padote ¢ XK.
4. IlpaBunJia BeJleHHsl y4eTa yCIIeBAeMOCTH H MOCEIAEeMOCTH y4aluXcst

4.1. Pabora yuuTesns o BECHUIO JaHHBIX TEKYIIEH YCIeBaeMOCTH y4alllerocsi OCYLIeCTBIseTC s
B pazuene «KiraccHbl KypHam».

4.2. YuuTenb B COOTBETCTBUU C pacliucaHueM 3aHsaTHi BHOCUT B DK ciieqyrolue 1aHHbIe: TEMY
YPOKa; OTCYTCTBUE yYaIUXCs; OTMETKH YYAIUXCs; JOMAIIHEE 3aJaHue.

4.3. Yuurens BHOCHT B DK yUETHYIO 3aITUCh O MPOBECHHOM 3aHITUH 110 (aKTy B I€Hb
nposesenus. [Ipon3BoauTh 3auCh YPOKOB 3apaHee HEJTOIyCTUMO.

4.4. Yuurenb, 3aMEHSIOIUN OTCYTCTBYIOIIETO YUUTENs, Ha BpeMs (J1aTy) 3aMEHBI [10Jy4yaeT
noctyn K 9XK Ha cTpaHMIle OTCYTCTBYIOIIETO YUUTENS U 3a0JIHSIET €r0 B YyCTAHOBIEHHOM
HOPSIZIKE.

4.5. Y4er pe3yabTaToB yCIIEBAEMOCTH yUYaITUXCSl:

— pe3yJIbTaThl y4eOHOU JESITEIIbHOCTH OIEHUBAIOTCS HA OCHOBAHUH YCTHBIX OTBETOB
(BBICTYTIJIEHUH) ydalXcs, TUCbMEHHBIX pa0OT, MPAKTUYECKOUN NEATEIbHOCTH YUalUXCS;

— OTMETKH 3a YCTHBIE U MMCbMEHHBIE OTBETHI BBICTABIIAIOTCS B KOJIOHKY 32 TO YUCIIO, KOTAa
IPOBOJMIIACH paboTa;

— B KJIETKaX JUIsl OTMETOK YYUTENb UMEET IPABO 3alIUCHIBATh TOJIBKO OJIMH U3 CIEIYIOIINX
CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (equHUILy) HE BHICTABIAIOT. JlomycTuMO
CTaBUTh HECKOJIBKO OTMETOK B OJIHY Ipady;

— IIPY KOHTPOJIBHBIX MEPONIPUATHSIX, IPOBOJIUMBIX YUUTEIEM B COOTBETCTBUH C TEMAaTUYECKUM
IUTAHUPOBaHHUEM, 00sI3aTEIIbHBIM YCIIOBUEM ITPOBEACHUS KOHTPOJIS SBISIETCS BICTABICHUE
OTMETOK BCEM y4alllUMCs, IPUCYTCTBYIOIIMM Ha ypoKe (MCKIItoUas cilydau, Korja yJamuics
JI0JIrO€ BpeMsi OTCYTCTBOBAJI IO YBAXKUTEIHHOM NMPUUKHE (Hanmpumep, 1o 00JIe3HN),
MOJITBEPK/IEHHOM COOTBETCTBYIOIIMMHU JJOKYMEHTaMH );

— OTMETKH BBICTABIISIOTCS B Tpade Toro JHs, KOT/Aa MPOBOIUIIACE JaHHAs paboTa;

— OTMCTKH 3a IMCbMCHHYIO pa60Ty IPOCTABJIAIOTCA B CPOK HE Ooiee TpEX pa60qnx JTHEH C
MOMCHTAa €€ HallMCaHHWs YJallluMUCH;

— OTCPOYKA BBIMOJIHEHUS] yUaLTUMHUCS 3aaHusl (HapuMep, 00yJaroluiics Mpuile Ha 3aHsITUS
nocJje JMTenbHol 60se3Hn) Gukcupyercs: B 97K CUMBOJIOM (—); B 2JIEKTPOHHOM JHEBHUKE
y4auierocsi CiMBOJIOM (—), K KOTOpOMY HEOOXOAMMO HamucaTb KOMMEHTapHii;



— BpeMs, 32 KOTOPOE YYaIlHUNCs TOJKEH JIMKBUAUPOBATD 3310/ KEHHOCTD, HE IIPEBBIIIAET OAHOU
y4eOHOM HEJeNH MPHU YCIIOBUM MPUCYTCTBUS ydamerocs B [1Ikose, B TeueHne KOTOPOit
PpPE3yiibTaThl OUCHUBAHUA OTCPOUYCHHBIX 3aHaHHﬁ JOJI?KHBI 6BITL BBICTABJICHBI YUHUTCJICM B 9K.

4.6. YueT nocemaeMocT! y4amuxcsi:
— yuuTenb 0053aH Ha KKJIOM YPOKE OTMEYaTh OTCYTCTBYIOLIUX YUaIlUXCs;
— IIPH OTCYTCTBUH YUAILETOCsS Ha YPOKE YUHUTEINb MPOCTABIsieT «H»;

— yJaluecs, UMEIOIINe METUITUTHCKYIO CIIPAaBKY 00 0CBOOOKIEHUH OT (PU3NUYECKUX HATPY3OK,
JIOJDKHBI TPUCYTCTBOBATH HAa YPOKaX (PU3NYECKOH KYJIBTYPhI U BBIIOIHATH WHIAUBHyaTbHbIC
3aJaHHsL.

4.7. OdopmieHHE TEMBI yPOKa:

— paboTa yuuTess 10 BEIEHUIO YUeTa BBIIIOJHEHUs yUYEOHBIX IPOrPaMM U IIPOBEAECHHBIX
3aHATUI OCYIIECTBIIsIETCS B paszzeie «TeMbl ypoKOB U 3a1aHUSD;

— B Ha4aJie y4eOHOr0 T0/1a YYUTEIh BHOCHT TEMAaTHIECKOE IJITAHUPOBAHUE T10 MPEIMETY B pa3ziei
«[1nanupoBaHue ypoOKOB» Ha CPOK OT OJJHOM y4eOHOU YeTBepTH Ji0 roja. Eciu yuurensb
UCTIBITBIBACT TPYJHOCTH IIPH BHECEHUH B )KYPHAJ TEMATUYECKOTO INIAHUPOBAHUS, OH MOXKET
3anoiaHuTh (haiin Microsoft Excel mo yctanosnennoii popme u nepenats anmMuuuctparopy 9K
JUTSL IMITOpTUpOBaHus B DXK;

— yunTenb BHOCHUT B DK ydeTHYIO 3aluCh O TeME YpoKa Mo (akTy B J€Hb MPOBEACHHUS;
— y4yeTHas 3anuch B 9K J10KHA COOTBETCTBOBATH TEME MPOMIEHHOTO Ha YPOKE MaTepuaa.
4.8. JlomamiHee 3a1aHue:

— yuutens BHOCHT B DK mH(pOpMAIHIO O JOMAITHEM 33/IaHUH B JICHb ITPOBEICHUS 3aHITUS JIO
17:30;

— B rpade «Jlomanrnee 3a1aHue» GUKCUPYET COACpKAHNE 3a/1aHuUs, CTPAHUIIBI, HOMepa 3a/1a4 U
YIpaXHEHHUH ¢ OTpaKeHHeM Crielu(UKHA JOMalTHel paboThl (TOBTOPHT..., COCTABUTH ILJIaH,
Ta0IMILy, BOIIPOCHI U T. I1.);

— o(opMIISIET TOMAITHEE 3aJaHHe TBOPUECKOT0 XapaKkTepa, HallpuMep, CAeIaTh PUCYHKH,
HanucaTh COUMHEHHe, B rpade «/lomaminee 3aganuey cieayommm odpasom: «TBopueckoe
3aJjaHKe: BBIOJIHUTh PUCYHOK K CKa3Ke...»;

— BHOCHUT 3aI1iCh ((I/IHI[I/IBI/II[yaJ'IBHOG 3a1aHuC) B rpa(by ((Z[OMaH_IHCC 3aIaHUC», €CJIN IIpeJIaracTt
yqamuMces MTHIUBUAYAJIbHBIC 3a1IaHUA;

— HC€ 3aa€T AOMAIIHEC 3aJaHUC U BHOCHUT B I1I0JIC «I[OMaHIHee 3a1aHUC)» 3aIllMCh «He 3aaHO»,
— HC 3aJ1acT AOMAIIHEC 3aaHUC MOCJIC KOHTPOJIBbHBIX MepOHpHHTHﬁ, Ha KaHUKYIIbIL.
4.9. BriCTaBICHHUE UTOTOBBIX OTMETOK:

— YUYHUTEIb BBICTABJISIET OTMETKH 3a OTUETHBIA nepro 1 yyammumces B pazaen K «'ogosas
OTMETKa;

— B KOHIIEC OTYETHBIX IIEPHUOJIOB BBICTABISET OTMETKH YYAIIUMCS 32 YETBEPTh, MOJIYTOIUE, TOJl B
CpOKH, ompeieieHHbIe qupekTopoM LIKombl, HO He MO3IHEe YeM 3a JBa JHS 10 OKOHYAHHSI
y4eOHOTO0 NepHoa;

— 1711 OOBEKTUBHOM aTTecTalli 00yJaroIuXcsl 32 YeTBEPTh YUUTEIb 0053aH BHICTaBUTH B DK
HE MEHee TPEX OTMETOK, a JJIs aTTECTAllMU 3a II0JIYroIUe — HE MEHee IIATU OTMETOK C



00s13aTeIbHBIM YYETOM KauecTBa 3HAHUN 00yJaromuXcs 0 MUCbMEHHBIM, TA00PaTOPHBIM H
MPaKTUYECKUM paboTam.

5. ®yHKIMHU 1 1eATeJIbHOCTD MoJib30BaTeseil K
5.1. I[Tons3oBarensamu DK SBIAIOTCS:
— agmunuctpanus Lxoisr: nupextop LIKOIBL, 3aMECTUTENN TUPEKTOPA;
— MeJaroru;
— KJIACCHBIE pPYKOBOJAUTEIH;
— nucrieTdep o0pa3oBaTEeNIbHOMN IEATEIBHOCTH;
— aaMuHuctparop 2XK;
— pabOTHUKHN MEIUIIMHCKOMN Ciry)O0bI LIIKOIIBI;
— CHEHANUCT KaApoBoii ciryxOb! [1IkombI.

5.2. Yyamuecs 1 X poauTeNH (3aKOHHBIC MPEJCTABUTENM) SIBISIIOTCS MOIH30BaTEISIMU
AIEKTPOHHOTO THEBHUKA.

5.3. lupextop LIkombl yTBEpKAACT:
— y4eOHBIH TUIaH He mo3Hee | anpers mpeecTBYIOEero y4e0HOro roja;

— MeJarorn4ecKyro Harpy3Ky Ha 4eTBepTh (Tosryroaue/y4eOHbIN T0/T) HE MO3/IHEE YeM 3a JIBE
HEJIeNN JI0 Havasa y4eOHOro nepuoa;

— pacnucaHue 3aHATUH Ha y4eOHbIM NepHo HE MTO3/IHEE YeM 3a OJIHY HEJIEIIIO JI0 €r0 Havala;
— CIMCOYHBIN cocTaB yyamuxcs kiaaccoB Llkomsl He mo3nHee 31 aBrycra;

— CIIMCOK KJIACCHBIX PYKOBOJUTENEH He mo3aHee 31 aBrycra.

5.4. 3amecturens qupektopa Llkonsl mo yueOHO-BoCTIUTAaTEILHOM padoTe:

— OCYILECTBIISIET HEMOCPECTBEHHOE PYKOBOICTBO CHCTEMOM paboTHI 1o BeaeHuto DK;

— 10 OKOHYaHUU Y4eOHOT0 ro/ia MoJjiydaeT y afMUHUCTpaTopa Konuu JK Ha 3JIeKTPOHHOM
HocuTele MH(pOpMaIi — ONTHYECKOM JHUCKE O Kilaccam;

— IIPOBEPEHHbIE Ha pabOTOCIIOCOOHOCTH TBEpIble Konuu DK 3aredyaTbiBaeT B KOHBEPTHI,
3aBepsieT MONHUCHI0, pacIM(pPOBKON OJMHUCH U JaTOM;

— OCYILECTBJISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHUS B )KYPHAJIE PACIIUCAHUSA U YUETOM
3aMEIlEHHBIX U MPOIYIIEHHbBIX YPOKOB (3aHITHI).

5.5. TexHUYeCKUIl CEINATIUCT:

— CBOEBPEMEHHO IPEOCTABIISAET TUCIeTYepy 00pa30BaTEILHOTO YUPEKACHUS JaHHBIE TS
3anonHenus DK: cxeMy oOyueHusl, CIHUCOK U3Y4aeMbIX TUCIUILINH (TPEIMETOB) AJIsi KaXKI0Tr0
KJIacca/TpyIIbl, CBEIEHUS O MepHoaax 00y4eHus U aTTeCTalllu U T. 1.;

— 10 OKOHYAHUU YETBEPTEH U MOJYTroIuii COCTABISET OTUYETHI 10 pabore yuureneit ¢ DK;

— 10 OKOHYaHUU y4eOHOT0 T0/1a KOHTPOJIUPYET pacrneyaTKy AaHHbIX DK ¢ pe3ynbraramMu
00y4yeHHs B yueOHOM rojly (MTOTOBBIMH OTMETKAMU) 110 KJIACCaM U MPaBUIIBHOCTb X
0(OpMIIEHHUS KJIACCHBIMU PYKOBOJAUTEISIMU;

— MH(OPMHUPYET MearoroB O BHISIBIEHHBIX OINOKaX, TOMYIIEHHBIX UMH NpH padote ¢ DK;

— OCYHICCTBJIACT KOHTPOJIb 34:



peanuzauueit ®I'OC HOO, OO0 u COOQO;
BBITIOJTHEHUEM YY€OHBIX TUTAHOB;

MIPOTHO3MPOBAHUEM XO0JIa, PA3BUTHS U PE3y/IbTAaTOB 00pa30BaTEIILHOM JIeATEIBHOCTH 110
KJ1accaM;

MPaBUIILHOCTHIO BeeHus IXK;

CBOEBPEMEHHOCTBIO OTPAXKEHHUs B XKypHAJIE PACIIMCAHUS;
3aII0JIHEHUEM JKypHaJla [earoraMu;

CBOEBPEMEHHOCTBIO BBICTABJIEHUSI OTMETOK U PE3YJIbTATOB 3aHATHUI;
HAIOJIHSIEMOCTBIO OTMETOK;

OTPAXKEHUEM TMOCEIIAEMOCTH 3aHSATHUI; CBOEBPEMEHHBIM 3alI0JIHEHUEM pa3jielia JIOMAIIHUX
3aJaHUI;

COOTBETCTBUEM JIOMAIIIHUX 3aaHUIA TPEOOBAHUSM 10 COJICPIKAHUIO U 00BEMY.
5.6. Yuurens (nmenaroruueckuii paboTHHK):

— otpaxkaeT B DX xoj 06pa3oBaTenbHON AESITENLHOCTA B COOTBETCTBUU C 00pa30BaTEIbHON
MPOrpamMMoOi ¥ y4eOHBIM IIJIAHOM;

— €XKETHEBHO BHOCHUT B JKYpHaJ CBEJICHHUS O 3aHATHIX MO MPEAMETY (TeMaX YpOKOB, 3aJaHHBIX
JIOMAIIHUX 3a/IaHUSIX );

— oneHuBaeT YPPEKTUBHOCTD U PE3yIbTATUBHOCTD O0YUSHHS YUaIIUXCS 110 PeaMeETy (Kypcy,
IporpaMMe), yUuTbIBasi OCBOCHUE 3HAHUI, OBJIaICHUE YMEHUSAMH, Pa3BUTHE OIbITa TBOPUECKOM
JIeATEIIbHOCTH, [I03HABATEIIbHOTO UHTEPECA YUaIUXCS,

— BHOCHUT JaHHBIC 00 YCIICBaCMOCTH yHalllUXCA, CBOCBPEMCHHO IIPOCTABJISACT MMOJIYYCHHBIC
YUYCHUKaMH OTMETKH, B TOM YHCJIC YCTBCPTHLIC (HOJ’IerI[OBI)Ie) " I'OJJOBBIC,

— OTMCTKH 3a IMCbMCHHBIC pa6OTBI BBICTABJIACT B CPOKU, MPEAYCMOTPECHHBIC HOPMaMH UX
IMPOBEPKH, HO HC IMO3AHCC TPEX ,Z[HCI\/’I C MOMCHTA IMPOBCACHU pa6OTBI;

— 3aHOCUT CBOEBPEMEHHO JAHHbBIE O TOCENIAEMOCTH YUYAIIUXCS, BHITOJIHEHUU JOMAITHUX
3aJIaHUM;

— 3amoiHsaeT XK Kak 3aMeu1a101111/H71 YUYHUTCIIb (BBO)II/IT JAaHHBIC O IPOBCACHHOM ypOKe) B
YCTAaHOBJICHHOM HOPAAKE ITPU OCYIICCTBIICHUU 3aMCHBI.

5.7. KitaccHple pyKOBOAMTENN:

— KOHTPOJIUPYIOT aKTYaJIbHOCTh HHPOPMAIIHH 00 yJaluxcs, POAUTENSX U CIUCKAaX CBOETO
KJ1acca ¥ ”HOOPMUPYIOT TUCTIeTYEpa 00Pa30BaTEIBLHOTO YUPEKICHHS O JTIOOBIX U3MEHEHUSX,
BHECEHHBIX B )KypHAaJ;

— aHAJIM3UPYIOT YCIIEBAEMOCTDb U IMTOCCIIAEMOCTDh YPOKOB YUalllUMHUCS CBOCTO KJ1acca,

— KOHTPOJIUPYIOT CBOCBPECMECHHOCTD 3aIIOJTHCHUA U BHCCCHUS II€JaroraMu JaHHbIX 00
YCIICBACMOCTHU U IMTOCCHIACMOCTH YUallIUXCs CBOCT'O KJjlacCa B 3)1(,

— HHGOPMHPYIOT POJHTENEH 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH JIETeH TTOCPEICTBOM OTYETOB,
c(OpMUPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM YHCIIE 110 3aIIpocaM pOIUTENeH;

— 3HAKOMST yUallluXCsa U UX pOI[HTCJ'ICfI C HOPMATUBHBIMU NOKYMCHTaMU, JIOKAJIbHBIMU aKTaMU U
HHCTPYKIUAMHU, PETIIAMCHTUPYIOIINMHU IMMOPAIOK UCIIOJIB30BaAHUA B)K,



— IPEIOCTABISIOT IO OKOHYAHUHU KaX 0K YeTBEPTH 3aMECTUTENIO JUPEKTOpa M0 yueOHO-
BOCIHUTATEIbHON paboTe OTYETHI 00 yCIIeBaeMOCTH U MOCEIIAEMOCTH YUaIlIUXCsl KJIacca;

— OPraHM3YIOT ONEPATUBHOE B3aUMOJIEHCTBUE MEXKY YUALUMUCS KJ1acca, UX POJUTEIIMA
(3aKOHHBIMHU IIPECTABUTENSAMH), agMuHucTpanuei [Ikons! u negaroramu ¢ nomoibsio XK

— KOHTPOJIUPYIOT €KEeIHEBHO perucTpanuio pakra mpuCcyTCTBH/OTCYTCTBHSI yUallerocs Ha
3aHSTHUSX.

5.8. lucneruep 00pa30BaTEIbHOIO YUPEKICHUS:

— BBOJIUT ¥ KOHTPOJUPYET aKTyadbHOCTh JaHHBIX ydammxcs [komsr (O. U. O., rox poxaeHus,
T0JI, KOHTAKTHBIE IAHHKIE, T00aBIeHHE (PU3UIECKOTO JINIIA B TPYIIY «Y YSHUKWY», Ha3HAUYCHUE
YUETHBIX JAHHBIX JUIS BXOJ1a B JIEKTPOHHBIN JHEBHUK) (pazaen XK «YueHukun»);

— BBOJIUT U KOHTPOJIUPYET aKTyaJTbHOCTb JaHHBIX O POAUTENSAX (3aKOHHBIX MPEICTaBUTEISAX )
yuamuxcs (@. U. O., creneHs pojcTBa, KOHTAKTHBIC TaHHbIE, T0OaBICHUE (PHU3UIECKOTO JIHUIA B
rpynny «Poautenuy, npuBs3Ka poauTeNs K TpodUI0 YIeHUKA, HA3HAUYEHUE YUETHBIX JaHHBIX
JUTSL BXOJ1a B AJICKTPOHHBIN JHEBHUK) (pazaensl DK: «Duzndeckue auiay, «Y UeHUKN»);

— BBOJUT U KOHTPOJIMPYET aKTYaJIbHOCTh JIaHHBIX O JIBUKEHUU ydamuxcs (paszaen 9K
«[IpuKa3el 0 IBMKEHUSX KOHTHHI'CHTA), SJIEKTPOHHBIA IEPEBOJT yHaIUXCs U3 KIacca/TpyIIbl B
KJIacC/TpyIIly Ha OCHOBaHUU MpUKa30B aupekTopa kol

— dopmupyet B DK crnucku kiaccoB (paznen 9K «Kmaccoi»);

— dopmupyet B DX criricku ydeOHBIX TPYIIT B paMKax kinacca/mapamienu (pasnen DK «pyribt
o0y4deHus»), OTpakaeT U3MEHEHHUS B CIIUCKAX TPYII (3a4KCIICHHE, BEIOBITHE, IEPEBO/]
yyaumxcs);

— BBOJIMT JaHHbBIE s hopmupoBanus B DK yaeOHoro miaHa (pa3aen DK «Y4ueOHbIH miany);

— Ha3HAYaeT yyuTeNel Mo MpeaMeTaM sl KaKA0ro KIAcca/TPYIIbl B COOTBETCTBUH C yUEOHBIM
pacnucaHueM;

— HACTpaMBaET CXeMbl 00YUYEHUS JUIsl HA4aJIbHOM, OCHOBHOMU U CpeHel mKobl (pa3aen 9K
«I'padpux oOyueHuUs»): CIUCOK U3yYaEMBIX AUCHUIUIHH (IPEIMETOB) I KasK0TO
KJIacca/TPYIIIbI, TEPUO]] OOYUEHHUS, IEPUOJ] ATTECTAIINH, KAHUKYJIBI, yueOHast HEJEeIsl, TEPEHOCHI
Mpa3/IHUKOB;

— ¢opmupyeT B XK CHHUCOK KIIACCHBIX PYKOBOJUTENEH U KOHTPOJIUPYET aKTyallbHOCTh JAHHBIX
(pa3nen DK «Ha3HaueHMe KIaCCHBIX PYKOBOAUTENIEH»);

— 3anonHseT rpaduk sk3ameHoB (pasnen DK «'paduk sKk3aMEHOBY);

— BBOJIUT JaHHBIE 00 OpraHu3alliy 3aMeH mnpenoaaBateneit (pazaen XK «3ameHa
npernoaaBaTeneii»);

— 3aI0JIHAET TeMaTUYeCKUe TUTaHupoBaHus 1o npeameraM (pasznen XK «KanengapHo-
TEMaTUUYECKHE TUIAHBI»);

— pacrpenensieT yueOHy0 Harpy3Ky COTrJacHO yueOHOMY IJIaHy B COOTBETCTBUHU C
YTBEP)KICHHBIMU CITUCKAMU yUUTEIEH-TTPEIMETHIUKOB, KJIACCOB, yueOHBIX Tpynt (pazaen DK
«Pacmipeenenue Harpy3Km»);

— BBOJUT JaHHbIe U popmupyeT B DK 0OCHOBHOE U CKOPPEKTUPOBAHHBIE pacTIUCAHUs 3aHATUH Ha
yueOHBIN nepuoy (4eTBepTh, noayroaue, ron) (pasaen K «Pacnucanue 3aHATUINY).

5.9. Anmunuctpatop IXK:



— 3aKpBIBACT MPEBIAYIINNA y4eOHBIN T0/1, OTKPHIBACT HOBBIN YUeOHBIN T0/1 (YCTaHOBKA/IEPEBO
B HOBBI yueOHbI roa — pazaen DX «Hactpoiika mporpamMmmely, noapaszaen « Texymmil yaeOHbIi
rom);

— Ha3HayaeT nosib3zoBareneit XK, To ecTb HaeIseT MpaBaMu AOCTyIA MIPU OTKPBITUH HOBOTO
y4eOHOI0 I'oJia B COOTBETCTBUHU C YU€OHBIM TUIAHOM, paclCaHUuEM, IIPUKA3aMH TUPEKTOpa
IIxomsr;

— yCcTaHaBJIMBAeT pacnucanue 3BoHKOB (pa3zaen K «Pacnucanue 3BOHKOBY);

— IIPEIOCTaBIISACT JOTHHBI M maponu s goctyna kK DK (nHeBHUKY) (pa3aen 9K «Dusnueckue
JIMIIAY);

— obecrieunBaet B3auMoieiicTBre DK M CMEXHBIX CUCTEM, BBIITOJIHSACT PE3EPBHOE KOITUPOBAHUE
JTAHHBIX;

— KOHCYJIBTHPYET ToJib3oBareseit DK mo Bonpocam paboThI ¢ HUM;

— OCYILIECTBIISIET TeXHUUECKoe oO0cmyxuBanue K, B TOM Uncie yCcTaHaBIMBAaEeT OOHOBICHUS
KOH(UTYpAIHH; €KESTHEBHO IIPOBOJINT PE3ECPBHOE KOMMPOBAaHUE 0a3 TaHHBIX; YAAISCT
noMeueHHbIe 00BEKThI; HACTPauBaeT (CHHXPOHU3UPYET) AaHHbIE MeKTY DK U AIeKTPOHHBIM
nHeBHUKOM (pazaen DK «HacTpoiika CHHXpOHU3AIMH TaHHBIX»);

— ocyiectiseT axMuHuctpupoanue DK (pasnen XK «AIMUHUCTPUPOBAHUEY);

— pa3rpaHUyMBAacT IIpaBa JOCTYIA [10JIb30BaTelNeil B COOTBETCTBUU C LIEJISAMU U 3a/la4aMu
00pa30BaTeNbHOM J1eATeNbHOCTH U yueOHOU Harpy3ku negaroros (pasnen 9K «Hactpoiika
HOJIb30BATENEH U MIPaB»).

5.10. PaboTHuku MeaunuHcKon ciyxO0bl [1Ikomnbr:

— 3aI0JIHAIOT B Hayase y4eOHOro roja paszaen «JIucT 310poBesa»: cBeeHus 00
AHTPOIIOMETPUUYECKUX JAHHBIX 00YYaIOUINXCS, TPYIIIE 3J0POBbs, MEAUIIMHCKOMN IpyIIe s
3aHATHH (PU3NUECKON KYJIbTYypOil, HOMepe HEOOXOAUMON yueOHON MeOemnu, a TakKe
MEAMIMHCKIE PEKOMEHIALINN;

— o0ecIeunBaroT aKTyalnbHOCTh JaHHBIX pasaena DK «JIuct 310poBbs» B TeueHHE roja.
5.11. Crnenunanuct KaapoBoil ciy>kO0bl BBOAUT U KOHTPOJIUPYET aKTyaJIbHOCTh JIAHHBIX:

— 0 nenaroruueckux cotpyaHukax lllkoner: mpuem Ha paboTy, yBOJIbHEHUE, TIEPEBOI,
Ha3HauYeHHUe JJOJHDKHOCTU (OCHOBHOM U 110 COBMECTUTENILCTBY), IPUBSI3KA K TPYIIIE
«Cotpynnukmn» (pazaensl XK «Puznueckue nunay, «lIpuem Ha paboTy», «YBOIbHEHHEY,
«Kanpossle nepemenieHus», «CoTpyIHUKNY);

— CIUCKU COTPYAHUKOB I1IKOIIBI, UX TOIKHOCTH, B TOM YHCIIE pYKOBOAUTENEH, rpaduK paboThI
(paznenst DX «Iloapaznenenusn», «lomkHocT», «I'paduku paboTs»).

5.12. Cekpertapsb (pedepeHT) ocymiecTiseT GOpMUPOBAHHE MPUKA30B O IBHIKECHUH YUAITHUXCS
(3auncrenue, BbIObITHE, OKOHUYAaHUE yueObl, IEPEeBO/I B APYToil Kiacc/Tpymnimy).

5.13. Yuammecs [lIkonsl u ux poauTenu (3aKOHHBIE IPEICTABUTENN) UMEIOT CIEAYIOLINE
BO3MO>XHOCTH TPH TOJIb30BaHUU 3JIEKTPOHHBIM THEBHUKOM:

— TIOJTYJarOT WH(OPMAITHIO O JOMAIITHUX 33JIaHUSX;
— TIONYYaroT JIaHHbIe 00 yCTIeBaeMOCTH 00yJaronuxcst (BHICTABICHHBIX OTMETKAX ).

6. IIpaBa nosab3oBarenei K



6.1. Bce nonp3oBarenu XK UMEIOT paBO MCIIOIB30BATh €I0 B €KEIHEBHOM PEKHUME.
HcknroueHneM sIBISETCs IPOBEIEHUE TEXHUYECKUX pab0T, KOTOPbIE MOTYT IIPOBOJIUTHCS B CPOK
He 6oJiee CyTOK ¢ yBEOMIICHHEM I10JIb30BaTEIICH 3a HEEIO 10 Hauaia palorT.

6.2. KiaccHble pyKOBOAMTENIHN UMEIOT NMPaBO HHPOPMUPOBATH POJIUTENCH O COCTOSTHUH
YCIIEBAEMOCTH U TIOCEUIAEMOCTH UX JIeTeH 4epe3 OT4eTh, ChOPMHUPOBAHHBIE HA OCHOBE JTAHHBIX
9K, 10 HeOOXOIUMOCTH.

7. OTBEeTCTBEHHOCTDH NOJIL30BaTe e K
7.1. Bce nmosib30BaTeNi HECYT OTBETCTBEHHOCTb:

— 3a HapyuieHue Tpeboanuii denepanpHoro 3akona ot 27.07.2006 Ne 152-d3 «O
NIEPCOHAIBHBIX JIAHHBIX);

— pasrialleHue CBOMX yYETHBIX IaHHBIX (JIOTHH, TAPOIIb);

— HapymeHI/Ie Tp€6OBaHI/II71 HOpMaTI/IBHI)IX HpaBOBI)IX IIOKYMGHTOB, B TOM YHCJIC JIOKAJIBHBIX
AKTOB U UHCTPYKUUM, ONPEAEISAIOINX TOPAIOK UCIIONIb30BaHus DK B COOTBETCTBUU C
3aKOHOJIATEIHLCTBOM PD.

7.2. Jupextop LLIkoibl HECET OTBETCTBEHHOCTD 3a CBOEBPEMEHHOE YTBEPK/IEHNUE YUEOHbIX
IUIAHOB, IJIaHA paclpeIeeHUs IelarornYecKoi Harpy3Ku 1 y4eOHOro pacicaHusl.

7.3. 3aMecTUTEIb TUPEKTOPA M0 y4eOHO-BOCIIUTATEIILHON pab0Te HECET OTBETCTBEHHOCTD:!

— 33 CBOCBPEMEHHOCTh (pOpMHpOBaHUS YICOHBIX TUIAHOB, TUTAHA PACIIPEICTICHUS
MeAarornyeckoil Harpy3Kky U y4eOHOTo paclucaHus;

— pacriedaTKy COOTBETCTBYIOMIMX pa3zienoB DK B KoHIIE ydeOHOT0 rofa u ux odopmiieHue.
7.4. Anmunuctpatop 9)K HeceT OTBETCTBEHHOCTD:

—3a OecniepeOoifHoe pyHkimonupoBanue XK, 6a3 TaHHBIX U CMEKHBIX CUCTEM CBSI3HU;

— BBINOJIHEHHUE PE3EPBHOIO KONTMPOBAHUS JAHHBIX;

— HaroJHEHHWE U aKTyaJIbHOCTh 0a3bl 1aHHBIX paOOTHUKOB [1IK0BI.

7.5. TexHnueckuil cCuenuanaucT 1 afiMuHUCTpaTop 7K HECYT OTBETCTBEHHOCTD:

— 32 CBOEBpEMEHHOE coxpaHeHue konuit DK Ha 3JIeKTpOHHOM HOcUTeNe HHPOpMaLuu
(ONTHYECKOM JMCKE) U pacleyaTKy JOKYMEHTOB Ha OyMasKHbBIX HOCUTEISX;

— COOTBETCTBHE yueTHbIX 3anuceil DK (akram peanuzannu oOpa3oBaTeIbHON NESTEIbHOCTH;
— IPaBUJIBHOCTBHIO UCIIONIBb30BaHus DK.
7.6. YuuTens (1meAaroru) HECYT OTBETCTBEHHOCTb:

— 3a CBOCBPEMEHHOCTDb BHECCHHS, TOCTOBCPHOCTD N AKTYAJIbHOCTH JaHHBIX 00 YCII€Ba€MOCTHU 1
MMoCCUIaCMOCTHU yHaAIIUXCA,

— eXXegHeBHOE 3amoiHeHne JXK;

— YCTpaHEHHUE BBISBICHHBIX OIMMMOOK TIpH BegaeHUH XK

— COXPaHHOCTb CBOUX PCKBU3UTOB AJOCTYIIA, HCKITFOYAIOIYIO MOAKIOYCHUEC ITOCTOPOHHUX.
7.7. KnaccHble pyKOBOAUTENIN HECYT OTBETCTBEHHOCTD:

— 3a CBOCBPCMCHHOCTb BHCCCHHA, TOCTOBCPHOCTD U AKTYAJIbHOCTD JJaHHBIX 00 YCIIEBAaCMOCTHU U
MoCeIa€MOCTH yJallluXxcCs,;



— JOCTOBCPHOCTDb U AKTYAJIbHOCTBH CIIMCKOB KJIaCCa U I/IH(I)OpMaI_II/II/I 06 yqamuxces U ux
ponurensx (d. U. O., Homep Tenedona, aapec JeKTPOHHOH MOUTHI);

— CBOEBpEMEHHOE MH(DOPMHPOBAHUE POJIUTENICH O COCTOSHUH YCIIEBAEMOCTH M ITOCCINAEMOCTH
ux jaerei nocpeactsom DXK;

— Ipe0CTaBICHUE 110 OKOHYaHUH YU€OHBIX YeTBepTe (I0IyroInit/roja) 3aMeCTUTEI0
JUPEKTOpa 10 y4eOHO-BOCIIUTATEIBHOI paboTe 0TYETOB 00 YCIIEBAEMOCTH H MOCEIIAeMOCTH
yualxcs Kiacca.

7.8. [[chequp 06p330BaTeJ'IBHOFO YUPCKACHUA HECET OTBETCTBEHHOCTD 3a CBOGBpeMeHHHﬁ
BBOJ U MOAACPIKAHNUC B AKTYAJIbHOM COCTOSAHUUN JAHHBIX YHallIUXCA H_[KOJIBI, pacriucanuce
SaHHTHﬁ, OTpa’)KCHUC ABHMXKCHUA YUalllUXCs, BEACHUC XXypHalla 3aMCH, aKTYaJIbHOCTb OTUECTA I10
3aI10JIHCHUIO )XypHaJia rneaaroraMmu.

7.9. PaGOTHUKY MeIUITUHCKON C1y»ObI LIIK0JIBI HECYT OTBETCTBEHHOCTh 32 CBOCBPEMEHHOCTh
3amoJIHeHUs pasnena «JIucT 310poBbs» U aKTyadbHOCTh JAHHBIX B HEM.

7.10. CnenuanucT KaapoBO CIIy»)Obl HECET OTBETCTBEHHOCTD 32 BHECEHUE U KOHTPOJIb 32
AKTyaJbHOCTBIO JAHHBIX O COTPYAHHUKAX, YUACTBYIOIIUX B 00pa30BaTEeIbHOM JIEATEILHOCTH.

8. OTueTHbIE NEpHOABLI U XpPaHeHHe HHGOPMALMT

8.1. OT4eThl 0 YyCIIEBaEMOCTH U MTOCELAEMOCTHU CO3/1al0TCSl B KOHLIE YETBEPTH, IOIYTOAMS U
yueOHOro roja.

8.2. Otuer o 3anonHennn K 1 HAKOTUIAEMOCTA OTMETOK CO3AETCs €KEMECIIHO.

8.3. Ilo 3aBepiieHUM OTYETHOTO Mepuoa (YUeTBEPTH, MOIYTOAMS, YIEOHOTO rojia) UTOTOBBIE
BEJIOMOCTH paclieyaTbIBarOTCS Ha OyMaXHOM HOCHUTEJIE, 3aBEPSIFOTCS MOIITUCSIMH TIE/1aroros,
KJIACCHBIX PYKOBOJUTEIIEH, 3aMECTUTENS TUPEKTOpa 0 y4eOHO-BOCTIMTATENILHOW padoTe,
JTPEKTOpa.

8.4. I1o oxoH4YaHUM y4eOHOI0 IoJJa UTOrOBbIE BEIOMOCTH IIPOIIMBAIOTCS, IPOLIHYPOBBIBAIOTCS,
OIIEYATHIBAIOTCS U CAAIOTCA B apXUB JJI1 XPAHCHUS B YCTAHOBIIEHHOM IOPSIJIKE.

8.5. Ilo okoHUaHUM yueOHOoro roja nosuHas Bepcus DK nepeHocuTcst Ha 3JIeKTPOHHbBIN HOCUTEb
MH(pOpMaLIUU — ONTHUYECKUN JUCK, ONEYaThIBACTCS, 3aBEPAETCS MOMUCHIO0 3aMECTUTEIS
JMPEKTOopa 1Mo y4eOHO-BOCIIUTATENbHOI paboTe 1 paciiupoBKOil MOAMUCH U XpPAaHUTCS B
apXUBE€ B YCTAHOBJICHHOM IMOPSJIKE.
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